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About Us

The Region

The Cascadia region is replete with planning
opportunities and challenges: population and
economic growth, traffic congestion, housing
affordability, urban expansion, poverty and
inequality, environmental change, and
natural hazards are just a few. Depending on
one’s definition, the region is home to at
least 17 million people and covers over
500,000 square miles from the panhandle of
Southeast Alaska to the Northwest coast of
California, and east into Canada and the US
States of Washington, Oregon, Idaho, and
Montana.

The region offers a glimpse into the changes
occurring around the world. The most
populous cities in the region — Seattle WA,
Portland OR, and Vancouver BC — have each
experienced population growth of at least
20% over the past two decades. Increasing
diversity accompanies growth in these urban
areas with over 40% of the population being
a racial or ethnic minority and over a half
million are foreign born residents. These
cosmopolitan cities are surrounded by rich
and diverse rural life.



The College and the Department

College of the Environment

Since its establishment in 1970, the College of the Environment addresses environmental issues
— broadly defined. The college is home to three departments: Environmental Science,
Environmental Studies, and Urban and Environmental Planning & Policy. By integrating faculty-
student collaboration, applied research, and professional and community service, each unit
strives to promote inclusive community, social justice, and equitable practices.



The Department of Urban and Environmental Planning and Policy (UEPP)

WWU created the UEPP Department in 2021 as a new standalone department to provide added
autonomy and flexibility to the undergraduate urban planning accredited degree.

The department of Urban and Environmental Planning and Policy (UEPP) specializes in quality
education, applied research, and community engagement that connect knowledge and action to
address two of today’s major imperatives:

Environmental Justice and Sustainability
and
Equity and Opportunity for All

The department programs prepare students to become leaders in their fields. The Department
is home to graduate and undergraduate specialized and professional programs that, collectively,
reflect a comprehensive and multi-disciplinary approach to planning and policy for
communities, cities, and environments

The MA in Urban Planning and Environmental Sustainability

In 2024, WWU established a new graduate degree in UEPP, the Master of Arts in Urban Planning
and Environmental Sustainability. The first cohort is admitted in fall 2025.

Situated in the heart of Cascadia region, midway between Seattle and Vancouver, our program
offers a unique opportunity to conduct research that focuses on addressing planning and policy
challenges.

The MA degree in Urban Planning and Environmental Sustainability provides a rigorous and
tailored preparation for careers in a wide range of fields, such as city and regional planning;
community development and advocacy; environmental conservation and management;
recreation, natural resource, and environmental planning; housing; indigenous and tribal
planning; international development; and other related fields. Graduates of the program are
also well-prepared for continued academic pursuits in doctoral or law programs in related areas
of study, such as planning, sustainability studies and sciences, public policy, law, and
environmental policy and management.

Our MA degree is distinguished for its emphasis on action research, ethical community
engagement, and a strong social and environmental justice focus. It also offers unique
opportunities for joining faculty research and applied projects that address real-world
problems.



Graduate Program Committee (GPC)

The Graduate Program Committee Chair
manages the program and can answer
specific questions about which courses to
choose, and how to find a professional
project or an internship. They are also a
great resource for discussing career goals,
researching and applying for funding,
obtaining mentoring, and gaining advice
about planning related issues.

Nicholas Zaferatos, PhD
GPC Member
Nicholas.Zaferatos@wwu.edu

The Graduate Program Coordinator can
answer questions about your enrollment,
required forms, timelines, deadlines,
assistantship assignments, room requests,
payroll, stipends, tuition waivers, office
space, registration and course overrides,
thesis/project copying and binding, etc.
They help with anything that says
“Graduate School”.

A L

:rroy D. Abel, Ph
GPC Chair
Troy.Abel@wwu.edu

Gigi Berardi, PhD
GPC Member
Gigi.Berardi@wwu.edu

N

Ed Weber
Program Coordinator
Ed.Weber@wwu.edu
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Department Faculty and Contact Information

Troy D. Abel, PhD
Professor
Troy.Abel@wwu.edu

Research Areas: Environmental policy; policy
analysis; environmental justice; climate change
governance

My teaching and research interests focus on the dynamic tensions of environmental science and
democratic politics in a variety of arenas. | believe that because we often see environmental
problems and solutions in only technical or political prisms, environmental governance suffers. We
do need better science and better democracy. But more importantly, we need a better integration
of both that | foster in my classrooms and explore in my scholarship. | hold an appointment with
the faculty of Environmental Studies at Western Washington University’s College of the
Environment where my research programs focus on climate risk governance, environmental
justice, and political biogeography.

Kate Beck
Instructor
beckk22 @wwu.edu

Research Areas: Transportation planning,
community engagement, climate change,
assessing environmental impacts

Kate teaches courses on practice-oriented planning and policy. She aims to incorporate climate
change mitigation and resiliency and public health into all of the courses she teaches. Kate also works
at Western’s Sustainability Engagement Institute. Prior to working at Western, Kate worked as a
regional planner and policy researcher in public utilities and transportation. She has a master's in city
planning and a master's in public health from UC Berkeley.

Kate grew up in Calgary, Alberta, and, although she’s been living on the West Coast for awhile, she
still calls Alberta home. When not working, Kate loves reading, spending time with friends and family,
and doing just about anything outside.
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Gigi Berardi, PhD
Professor
Gigi.Berardi@wwu.edu

Research Areas: Agroecology and sustainable
agriculture; food security; resilient food systems

Since coming to Western, she has continued her research and writing in both environmental
studies and arts but also has extended her career-long interests to increasingly blend the two
fields. In her research into historical consolidation of communities that exist beyond economic or
environmental carrying capacities in remote sub-arctic areas, she integrates natural resources and
cultural geography with traditional music and dance. In addition to having served as a core faculty
member in the Tribal Environmental and Natural Resources Management (TENRM) program, she
completed work on a special issue on Alaska natural resources and Native land claims for Journal
of Land, Resources, & Environmental Law. Her work on Native dance and arts as subsistence
resources has appeared in publications such as Dance Magazine and The Anchorage Daily News.

Steve Hollenhorst, PhD
Professor
Steve.Hollenhorst@wwu.edu

Research Areas: Social dimensions of natural
resources; wilderness and protected area policy
and management

Steve is WWU's Chief Strategy Officer for the WWU Peninsulas Campus. He was the dean at
Huxley College of the Environment from 2012 to 2021, and Associate Vice President

for Facilities from 2023-2024. Prior to that, he was a faculty member at the University of Idaho,
where he served as associate dean of the College of Natural Resources, Chair of the Department
of Natural Resources and Society, founding director of the university’s award-winning Building
Sustainable Communities Initiative, and founding director of the McCall Outdoor Science

School (MOSS). He was also director of the U of I's Park Studies Unit, a branch of the National Park
Service Social Science Program. He was a professor and program coordinator in the Division of
Forestry at West Virginia University, and he is the founder of the West Virginia Land Trust.
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Nabil Kamel, PhD
Professor & Chair
Nabil.Kamel@wwu.edu

Research Areas: Uneven urban development;
urban informality; social and environmental
justice

Dr. Nabil Kamel earned his Ph.D. in urban and regional planning from UCLA where he was
affiliated with the Institute of Transportation Studies, North American Integration and
Development Center (NAID), the Lewis Center for Regional Policy Studies, the Anderson Forecast,
and other leading research and policy centers. He taught at UCLA and ASU prior to joining WWU in
2015. Dr. Kamel’s academic interests address issues of social and environmental justice, uneven
urban development, and urban informality. His areas of professional expertise include housing and
community development, urban design, regional and international development, and long-term
post-disaster recovery planning.

Tammi Laninga, PhD
Associate Professor
Tammi.Laninga@wwu.edu

Research Areas: Collaborative planning; federal
land use policy and planning; community
economic development

Dr. Laninga is a core member of the nationally accredited Urban Planning and Sustainable
Development program at WWU teaching courses in land use regulations and technical writing,
community development and participatory methods, history of planning, environmental impact
assessment, and the planning studio. Dr. Laninga enjoys mentoring students. She has supervised
over twenty master’s students and one Ph.D. student; served as a committee member for many
others; and advises undergraduate student internships, independent study projects,

and Sustainability, Equity and Justice Fund (SEJF) grants. She is also the program adviser for

the River Leadership and Studies Certificate.
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James Miller, PhD
Associate Professor
mille630@wwu.edu

Research Areas: Sustainable architecture;
indigenous architecture; settler colonial cities;
climate migration

Under the lens of climate change adaptation, James Miller’s research investigates the role of
Indigenous Design Knowledge in the creation of culturally supportive environments. James is
currently investigating the application of Indigenous, place-based models for building community
resilience in response to the housing crises and rising socio-environmental issues in Hawai'i.
Miller’s scholarship provides a space for Indigenous knowledge systems tied to the production of
the built-environment to be recognized within fields dominated by western-centric world views.
He holds a PhD in Sustainable Architecture from the University of Oregon with specializations in
cultural sustainability and Indigenous design knowledge.

Gerry Pollet

Instructor
polletg@wwu.edu

W

v

Gerry is a Washington State legislator who has represented the 46th District in the House of
Representatives since December, 2011. He was the founder and continues to direct and serve as legal
counsel for the region's leading environmental group working for the cleanup of the Hanford Nuclear
Reservation, Heart of America Northwest. Gerry has taught Public Health Policy and Environmental
Health at the University of Washington School of Public Health and Seattle University School of Law.
Gerry also offers the only hands-on Tribal Environmental Law "externship" program for law students
in the Northwest every summer.

Gerry was one of the co-authors of the Growth Management Act and Model Toxics Control Act. While
serving as Chair of the House Local Government Committee, Gerry worked closely with all federally
recognized Tribes with Treaty rights in Washington do develop and pass the legislation providing
Tribal governments with the right to fully participate in the comprehensive plan process under the
Growth Management Act.
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Paul Stangl, PhD
Associate Professor
Paul.Stangl@wwu.edu

Research Areas: Collaborative planning; federal
land use policy and planning; community
economic development

Paul Stangl is an Associate Professor of urban planning and sustainable development at College of
the Environment, Western Washington University. He currently teaches a range of urban planning
classes, including Introduction to Planning, Transportation Planning, Planning History and Planning
Studio I: Urban Design Methods. His research has centered on urban form, city planning and
history in Berlin and San Francisco, US pedestrian planning and measures of street connectivity.

CENTER OF
NORTH AMERICA
RUGBY, ND

Grace Wang, PhD
Professor
Grace.Wang@wwu.edu

Research Areas: Natural resource policy;
sustainability; community-based forestry; cultural
resources management

| grew up in the Seattle area, only to move away for college and graduate school. The great
Wallace Stegner once wrote that “some people are born in their place, some find it, some realize
after long searching that the place they left is the one they have been searching for.” So I’'m back
in the Northwest and enjoying the abundant natural resources and recreational opportunities. My
childhood included lots of camping and fishing with my family. Partly because of that, both my
personal and professional lives have revolved around conserving natural resources. In my spare
time you'll find me hiking, running, and enjoying other outdoor pursuits. In addition to my
teaching role, | have a second campus role as Director of the Sustainability Engagement Institute
which brings together Western's educational, co-curricular, and operational functions.
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Nicholas Zaferatos, PhD
Professor
Nicholas.Zaferatos@wwu.edu

Research Areas: Native American political
development; European environmental policy;
sustainable development

Nicholas Zaferatos, Ph.D., AICP, is a professor of urban planning and sustainable development at
the College of the Environment, WWU. He served as the program director for the Urban Planning
and Sustainable Development program, co-directs the minor in Sustainable Design, and directs
WWU's faculty-led global learning program in Mediterranean Sustainable Development in Greece.
His teaching emphasis in urban planning, sustainable development, Native American planning, and
environmental and urban policy complements his regional and international teaching and research
interests. He is active in promoting sustainability education at Western Washington University,
serving appointments on university committees, academies, and initiatives. Dr. Zaferatos has
directed several service-learning programs in Washington State and abroad.

Ingrid Patrick
Department Manager
Ingrid.Patrick@wwu.edu

The UEPP Department Manager assists with making travel arrangements, questions about grant

spending, questions about classes and scheduling, and inquiries about the studio or other facilities.

They help with anything related to the MUPES program.

12


mailto:Nicholas.Zaferatos@wwu.edu
mailto:Ingrid.Patrick@wwu.edu

Sheri Russell

Instructor
russel29@wwu.edu

Joe Tovar
Instructor
joe.tovar@wwu.edu

Jonah White
Instructor
whitej34@wwu.edu

13
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Process and Milestones*

Timeline

Prior to 1%t Quarter
Registration

Program Milestones : First Year

Task

Meet or correspond with assigned faculty adviser and with Graduate
Coordinator to start planning your course of study for the first year (Plan

of Study)

During Fall Quarter

Meet with faculty to identify potential committee members

Meet faculty who teach and research in your area of interest to identify
ideas and topics for thesis/project

Take UEPP 501 — a required course in the degree

Take independent studies courses with faculty of interest to build
foundational literature for thesis/project

End of Fall Quarter

Form Thesis/Project Committee (TPC)
TPC of 3 members
e At least 1 tenured faculty
e At least 2 faculty from UEPP
e No more than 1 external member approved by Graduate Program
Committee (GPC)

Winter Quarter

Take UEPP 502 — a required course in the degree
Work with your committee to finalize your research topic and proposal

Before End of Spring
Quarter

Develop research proposal in consultation with faculty adviser and
submit to TPC members
Submit Thesis Topic Approval or Project Topic Approval

TPC Chair schedules oral defense of research proposal
After passing oral defense, and with other requirements met, student is
eligible to register for UEPP 690/UEPP 691

Optional in First Year

Apply for CENV Research Funds (Late-October / Mid-April)
Apply for RSP Funds (see deadlines on RSP website)
Apply for Ross Travel Funds (Oct. 1, Dec. 15, Mar. 15, May 15)

Summer Quarter
(optional)

Conduct your field work, data collection, and research
Register for thesis/project credits (UEPP 690/UEP 691)
To be eligible for enrolling in thesis/project credits, you need:
e Completed 12-credits on Plan of Study
e Thesis/project topic approved
e Passed oral defense of research proposal
Register for any remaining coursework on Plan of Study

14
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Timeline

During Fall Quarter

Program Milestones : Second Year

Task

Analyze findings/data from your project/thesis research.
Register for thesis/project credits (UEPP 690/UEP 691)
To be eligible for enrolling in thesis/project credits, you need:
e Completed 12-credits on Plan of Study
e Thesis/project topic approved
e Passed oral defense of research proposal
Register for any remaining coursework on Plan of Study

During Winter Quarter

Write your project/thesis

Register for thesis/project credits (UEPP 690/UEP 691)

Register for any remaining coursework on Plan of Study

Begin thesis/project drafts (multiple iterations expected)
e See Thesis/Project Drafts for details

e For Thesis students, see Thesis Manuscript Format

First draft to TPC Chair at least one quarter prior to the quarter of
graduation (end of Winter)

Your Master’s Degree Application is due by the end of the quarter prior
to your graduation

During Spring Quarter

Finalize and defend your project/thesis

Must be registered for at least 2-credits of UEPP 690/691 or UEPP 699
(continuous Enrollment) in the quarter of graduation

Submit completed thesis/project manuscript to all TPC members at
least two weeks before oral defense

If ready, TPC Chair schedules Master’s Degree Oral Defense

Before End of Spring

With approval of TPC Chair, GPC, and UEPP Department Chair, the
approved recommendation must be received by the Graduate School
no later than Friday one week before the beginning of finals week:

Quarter
e Degree Recommendation (Thesis Option)
e Degree Recommendation (Non-Thesis Option)
* These milestones may vary if the student is planning on completing the

degree on a part-time basis and/or over a longer period of time. For additional
details on completing the MA in more than 2 years, please make sure you
consult with your faculty adviser and Graduate Program Coordinator.
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M.UPES Curriculum
Total 45 credits minimum

Required Courses (19 credits):

e UEPP 501 - Histories and Practices of Planning and Environmental Sustainability (3)
e UEPP 502 - Applied Methods and Ethics in Planning and Environmental Sustainability (3)
e UEPP 503 - Professional communication and engagement (1)
e 12 credits of:

o UEPP 690 - Thesis Graduate

or
o UEPP 691 - Field Project Graduate

Elective Courses (minimum 26 credits):
o A minimum of 26 credits are required under advisement

e A maximum of 10-credits of approved 400-level work may be used toward this degree
electives.

e A maximum of 4 elective credits of UEPP 595 (Teaching Practicum) may be used
toward this degree electives.

e A maximum of 10-credits of UEPP 500 (Directed Independent Study) may be used
toward this degree electives.



M.UPES Procedures and Guidance

Oral Defense — Required

An oral defense with all your thesis/project committee present is required and should be
scheduled during an academic quarter. The oral defense may cover any aspect of your
education, but usually the questions are concerned with the thesis itself. You should discuss
with your adviser the nature of the oral defense and prepare accordingly. Note: You can only
schedule your defense between quarters or during summer session with the agreement of all
committee members. Since the Graduate School can send a representative, students are
discouraged from presenting outside the normal academic schedule.

SCHEDULING & PREPARING FOR DEFENSE
Two weeks before your defense:
e Schedule your public presentation and oral defense.
e Submit the Oral Defense Schedule to Graduate School.
e Send a copy of thesis/project to committee members.
e Coordinate with the Graduate Program Coordinator for advertisement of your thesis to
the College of the Environment.
e Send a full-electronic copy of your Thesis/Project to the UEPP Department Manager
for “tabling”.

Additional Guidelines

Graduate Plan of Study — Required (Degree Works)

The "Plan of Study" is required by the Graduate School outlining the courses you plan to
complete for your degree. It identifies minimum curricular requirements and specifies when
requirements are due. The Plan of Study should be completed during your first quarter in
DEGREE WORKS. Failure to submit the plan may result in a registration hold. Together, you and
your adviser identify the appropriate course work.

Changes to the Plan of Study require an amendment. When you apply for your degree, the
plan is compared with courses completed for the degree evaluation.

Amendment to the Graduate Plan of Study (Degree Works). If it becomes necessary to make
changes to your Plan of Study, the Graduate School requires an amendment listing all courses
to be added and/or dropped. This is done via DEGREEWORKS.

Independent Study Contract and Registration Approval (E-sign)

Graduate independent study courses (UEPP 500) are available to enable students to pursue
educational experiences not available through the regular graduate courses listed in the
catalog. Specific guidelines for development and restrictions from the Graduate School are
listed at: http://www.wwu.edu/gradschool/independent-study.shtml. Students should work
with appropriate faculty to identify opportunities for independent studies.
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Grades and Grading

A maximum of 10 credits of C grades (C+, C, C-) is allowed towards completion of a graduate
program (courses listed on the approved plan of study). Courses in which a D+ or lower is
earned may not be applied towards completion of a graduate program. The accumulation of
more than 10 credits of C+ or lower (including U and Z) grades will result in the student being
withdrawn from the master’s program. There are certain courses that must be passed with a
grade of B or better; course descriptions note such requirements. All grades of C+ or lower
count toward the 10-credit maximum, even if the course is retaken and a grade of B or better,
or S, is earned. A graduate student may be required by the department to repeat a course to
document attainment of a certain level of competence or knowledge. Pass/No Pass grades are
not applicable toward a graduate degree. S grades are applicable but not computed in the GPA.
An incomplete (K) grade may be assigned in accordance with the regulations outlined in the
Academic Policies section of this catalog. K grades revert to a grade of Z if the instructor has not
indicated a final grade to the Registrar. These Z grades are computed as failing grades in a
student’s grade point average and may affect retention in the master’s program. Exceptions to
the K grade rule are K grades which are received for thesis and certain research courses. In
these cases, the K grades are allowed to stand until the thesis or research is completed,
whereupon the grade is changed to the earned grade.

To remain a candidate for the degree, a student must maintain at least a cumulative 3.0 GPA in
courses listed on the plan of study. The GPA is calculated on letter grades earned (on record) at
the time grades are posted, i.e., K grades are not considered. A student also must be making
satisfactory progress in the graduate program to which he or she has been admitted.
Maximum/Minimum Credit Load

The maximum credit load for a graduate student is determined in consultation with the
student’s graduate program adviser, within the policies set by the Registrar. The Graduate
School defines full-time enrollment as 8 or more credits per quarter. Graduate students who
have successfully completed all coursework on the approved Plan of Study, except for thesis
(690) or project (691) work, maintain eligibility for the teaching assistantship if enrolled for a
minimum of two credit hours of excess thesis, or research. Continuous Enrollment (GRAD 699)
does not count towards student employment eligibility requirements. See the Financial Aid
section for implications of being enrolled for 2 credits if the student requires financial aid or
impact on repayment of student loans.

You can register for UEPP/GRAD 699 (Continuous Enrollment) if you have completed all
coursework, including 12 credits of thesis/project, and if you have submitted the Application for
Degree.

Non-Enrollment

While most graduate students are enrolled continuously in their program, there may be
occasions where you are unable to do any coursework for a period of time. Please coordinate
your absences with your faculty adviser and the Graduate Program Coordinator if you are not
planning on registering for any credits during a non-summer quarter.


https://catalog.wwu.edu/preview_entity.php?catoid=10&ent_oid=1165#General_Requirements

Returning Student Application must be completed if you were not enrolled for any credits
during the previous quarter (except Summer). There are generally no fees associated with this.

For theses only, one week before your defense: If the Graduate School has requested it, send
the latest draft of your thesis to the Graduate School for review by the Graduate Council
representative via email (gradschool@wwu.edu). The role of the Graduate Council
representative at your defense is that of student advocate to ensure impartiality. They may or
may not attend your oral defense.

Upon completion of public presentation and oral defense: Committee members will indicate
their approval of your thesis or project and award of degree via E-Sign Form.

Next steps for graduating: A final copy of the corrected thesis (addressing comments raised by
committee members during the oral defense) should be uploaded to the graduate school via
CEDAR by the specified deadline (https://gradschool.wwu.edu/degree-completion).

Delivering Thesis/Project for Copying and Binding

Printing Guide Hard Copy Soft Copy Digital Copy Notes
Wilson Library — q y BOTH hard copy and digital are
es
Special Collections required

Optional Printings — Check with your Thesis Committee

Thesis/Project q Your committee chair MAY request
Committee Chair a hard copy — check with them first
Thesis/Project . .
1 each Optional — ask your committee

Committee Members

You will need the Digital Thesis Authorization Form:
https://esigh.wwu.edu/admcs/process/forms/Grad School/Digital.aspx?valid=true

Your thesis will be published via CEDAR. Please follow all listed instructions. In addition to
publishing on CEDAR, the Wilson Library will require 1 hard copy of your thesis. Your thesis
committee may require additional copies. Check with them.

Binding and Printing

The Graduate School will provide additional instructions for printing on your Thesis Approval
Letter.

Diploma and Degree Posting for Thesis Students
Your diploma will be mailed and your degree posted to your official transcript after one hard-
bound copy has been delivered to Wilson Library.
Note: Outstanding fines or campus parking tickets must be paid before the diploma is issued.
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Annual Review of Graduate Student Progress

UEPP has developed a procedure to assess our graduate students' overall progress prior to the
final defense/presentation of their thesis/ project. This is an effort to identify students who are
not making satisfactory research/project progress and help them get back on course toward
completing their degree requirements.

Approach: The Graduate Program Committee (GPC) will check in annually with each
MA, UEPP student (Spring Quarter for First Year students/Winter Quarter for all others)
with an electronic survey to note the student's progress toward their degree.
Simultaneously, faculty advisers will also be requested to submit an assessment of
whether the student is making satisfactory progress toward the degree, based on the
following minimum guidelines:

Timeline Criteria for Satisfactory Progress
e Yearl:
o Completion of at least 12 credits of 400- and 500-level classes with a grade of
3.0 or better and,
o Acceptance of the Plan of Study (Approved E-sign form) and,
o Selection of a thesis committee, approval of the research proposal and Thesis
Topic Approval e-sign (upon meeting with committee) OR approval of Project
Topic by faculty adviser
e Years 2-5: Satisfactory thesis / project progress will be determined by the student's
committee. Students not making satisfactory progress will receive an email listing
deficiencies noted by the GPC and will be advised to meet with the adviser and the
thesis /project committee as soon as possible.

All Year 2-5 students will be invited to an annual early winter-quarter group meeting to
learn of processes and deadlines for completing their degree.

Termination from the Graduate Program: Students who fail to make satisfactory
progress for two consecutive years will be terminated from the graduate program
unless the student's adviser recommends in writing to the GPC that the student be
retained in the program.

Appeals: Students who receive an unsatisfactory rating on their research/project
progress may appeal that finding to the GPC in writing within five working days. The GPC
will notify the adviser and the student of its decision within ten working days after
receipt of the student's appeal. If the unsatisfactory rating is not overturned, the
student may submit a written appeal to the Dean of College of the Environment within
ten working days of notification from the adviser . If the unsatisfactory rating is not
overturned by the CENV Dean, the student may then submit a written appeal to the
Dean of the Graduate School within ten working days of the notification of the decision
by the CENV Dean.



Preparation for Graduation

Mandatory E-Sign Forms

Master’s Degree Application (E-Sign) - Required

The application for degree must be submitted by the last day of classes (end of dead week) in
the quarter prior to the quarter you intend to graduate. Double-check to be sure all graduation
requirements have been met before submitting the application. The non-refundable graduation
fee will be billed to your student account (One-Time Only) when your file is evaluated for
degree completion. If you don’t meet the deadlines for the quarter you applied, you will have
to apply again.

Degree Recommendation — Thesis or Degree Recommendation — Non-Thesis
This form is submitted to your Thesis Committee Chair (Thesis Option) or Faculty Adviser (Non-
Thesis Option) not later than the Friday, 1-week prior to finals week.

Degree Deadlines
See published deadlines on the Graduate School website:

e You must either be enrolled in coursework OR Continuous Enroliment the quarter of
graduation.

e In order to receive your degree, it is imperative that you complete all program
requirements within 5 years. After 5 years, computer accounts, library privileges and
technology services are discontinued, all associated files are purged, and students are
withdrawn from the Graduate School unless an extension of the Graduate Program has
been granted.

e You may participate in commencement only in the quarter your degree requirements
are met.

Maximum Timeline for Completion of Degree

All requirements must be completed within 5 years. Students who have not completed their
program after 3 years are required to file a plan for completion within the 5-year limit. Absent
this plan, it is understood that the student has decided to withdraw from the program. There is
no set format for submission of this plan, but it must include all coursework yet to be
completed, quarters in which they will be taken, as well as specific plans/timeliness for
completion of Thesis/Project. Submit request through your faculty adviser .

Extension of Graduate Program

You can request an extension (1-3 quarters) for completing the degree requirements if you are
unable to finish within the 5-year requirement. The following steps should be taken in making
this request: Discuss, then request, an extension with your thesis chair. Your thesis chair and
the program adviser determine if they will support the request. You and your adviser work to
develop a mutually agreed upon timeline if the extension is supported. The request, faculty
statement of support, and detailed timeline are submitted to the Graduate School for
consideration.
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Funding, Safety, Travel and Miscellaneous

Teaching Assistantships (TA) through UEPP Department (Note: TAs may be granted by other
departments and are subject to rules established by those departments)

Teaching Assistants are paid salaried positions. They are not awarded based on
financial need. They are awarded based on the strength of student’s application,
academic record, and the match between department needs and student skills.
Graduate Teaching Assistants are paid twice monthly. You are assigned to assist a
professor(s) with a specific course of instruction as agreed upon by the department,
GPC Chair and CENV Graduate Program Coordinator.

A nominee must have full admitted status to the Graduate School (not provisional
status) and, if a current student, be making satisfactory progress toward the degree.

The Graduate School awards assistantships by an official letter of appointment
(delivered via email). The Graduate School notifies the Student Accounts and Financial
Aid offices of the names of assistantship recipients, and their records for fee payment
and financial aid purposes reflect this.

Full-Time TAs are expected to work approximately 19 hours/week. Half-Time TAs are
expected to work 10 hours/week. No combination of employment at the university

should put you above 19 hours/week on a consistent basis.

Compensation is listed on the Graduate School Website for TAs.

The Graduate School provides either a full or partial tuition waiver for all TAs
dependent upon your assignment as either a Full-Time or Part-Time TA. Your tuition
waiver only applies to courses leading to your degree and are listed on your approved
Graduate Plan of Study. Tuition waivers can only be applied to credits taken through
regular Western registration (not extended education or other institutions).

TA Compensation DOES NOT include university fees, which typically amount to about
10% of your total tuition and will vary dependent upon your quarterly credit load. It is
your responsibility to pay these fees.

The Graduate School determines annually if they can support paying the Health Care
Benefits for Graduate TAs. If you are eligible and want coverage, you must register:
http://www.wwu.edu/gradschool/health-insurance.shtml.

TAs must be enrolled in a minimum of 8-credits during any quarter they are assigned

an assistantship, unless the only thing they have remaining are Thesis/Project credits

(UEPP 690/691). TA can drop to a minimum load of 2-credits in this case. You may still
need to be enrolled in more than 2-credits to qualify for financial aid/loan


http://www.wwu.edu/gradschool/stipend-waiver.shtml
http://www.wwu.edu/gradschool/health-insurance.shtml

deferrals/international student eligibility. In these cases, Financial Aid requirements
supersede Graduate School requirements.

Graduate teaching assistantship applicants whose native language is not English must
demonstrate English language proficiency required for classroom or laboratory
instruction.

Proper assignments for a graduate teaching assistant include instruction (under the
supervision of a graduate faculty member), grading of tests or essays (at the lower-
division level), preparation of labs, or assistance to faculty members conducting
research.

Improper duties for graduate assistants are routine (clerical) assignments, tasks that
undergraduate work-study students can perform, tasks that do not relate in any direct
way to the assistant’s academic reasons for being at WWU, and tasks that are properly
performed only by regular faculty members--that is, advisement, substituting for
absent faculty members, etc.

It is the responsibility of the department UEPP Department Chair and the Graduate
Adviser to see that assignments are appropriate. Every effort should be made to
ensure that the assignments given to assistants do not prevent the person from taking
required courses, especially core courses, or interfere with the assistant’s principal
reason for being at WWU, which is the expeditious completion of the Master’s degree.

Your assigned professor should discuss performance expectations with you before the
start of the course. The Graduate School recommends that TAs be evaluated on the
same forms used to evaluation faculty for a class.

Research Assistant (RA)

Research Assistants are typically paid salaried positions, although a few may be hourly.
They are not awarded based on financial need. Research Assistants are paid twice
monthly. You are assigned to a professor to assist with their ongoing research projects.

A nominee must have full admit status to the Graduate School (not provisional status)
and, if a current student, be making satisfactory progress toward the degree.

The professor and their department awards Research Assistant positions. There is no
action required through the Graduate School for RA positions.

Salaried Full-Time RAs are expected to work approximately 19 hours/week. Salaried
Part-Time RAs are expected to work 10 hours/week. No combination of employment
at the university should put you above 19 hours/week on a consistent basis.



e Salaried STIPENDs are equal to pay listed on the Graduate School Website for TAs.
Hourly RA positions are paid $18/hr. minimum/$22.85 maximum.

e The Graduate School does not provide a tuition waiver for RAs. Your professor may (or
may not) be able to cover your tuition via their grant. You should speak with your
professor to inquire if this is possible.

e University Fees are generally not covered, but if your professor’s grant allows for it, it is
possible to cover. Speak with your professor.

e Health Care Benefits are not covered for RAs. If your professor’s grant allows it, they
can sometimes cover the cost. Speak with your professor.

e RAs must be enrolled in at least 8 credits during any quarter they are assigned an
assistantship, unless they only have Thesis/Project credits (UEPP 690/691). RA can
drop to a minimum load of 2-credits in this case.

¢ You may still need to be enrolled in more than 2-credits to qualify for financial aid/loan
deferrals/international student eligibility. In these cases, Financial Aid requirements
supersede Graduate School requirements.

e There are no language requirements for RA positions.
e ARA s assigned to a specific professor to assist with ongoing research. Duties will vary
by professor/project. It’s your responsibility to communicate with your professor to

determine if the RA assignment is right for you.

Summary of TA and RA Compensation:

Teaching Assistant (TA) vs. Research Assistant (RA)

TA RA

WWU Tuition (excludes Extended Education) Yes Maybe
Stipend Yes Yes

Health Care Coverage Yes Maybe

Fees No Maybe

Enrollment Requirement for Financial Aid Purposes
e Full financial aid award requires registration of 8 credits or more each quarter.

e Students on financial aid (those with graduate work-study and/or RA support) can
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work up to 40 hrs/wk during intercession--the time period when school is not in
session (i.e., during the Christmas break between fall/winter quarters and during
spring break, but cannot submit time for actual holidays when the University is closed,
i.e., Christmas Day, New Year's Day, etc.) weekends included as long as the 40 hrs/wk is
not exceeded.

e You may attempt up to 125% of the credits required for completion of your program of
study (however, these credits are expected to be on your approved Plan of Study).

e Students enrolled in thesis option programs are eligible for federal financial aid for the
number of credits allowed by the program for thesis (UEPP = 12-36 credits).

e You are encouraged to plan your academic course loads efficiently to reduce excessive
student loans; in other words, you cannot receive financial aid indefinitely.

Grants and Research Funds

CENV Small Grants: Each fall and spring CENV provides a limited number of small grants to
foster and facilitate graduate research in environmental science and environmental studies.
These grants are intended only to cover small expenses, such as expendable supplies
(chemicals, glassware), travel to field sites, or attendance to present results at a professional
meeting. Awards are competitive and will likely be in the range $300-$800. Maximum duration
to spend funds without requesting an extension is 18 months. Deadlines for applying are mid-
October and mid-April. Your Thesis Topic Approval card must be on file in the Graduate School
before these research funds will be made available.

Research and Sponsored Programs (RSP): The Graduate Research and Creative Opportunities
Grant Program, sponsored by the Office of Research and Sponsored Programs (RSP) and the
Graduate School, awards students currently enrolled in graduate programs research support in
amounts up to $1,500. See RSP website for application processes and deadlines. Be aware that
your faculty adviser and the UEPP department chair must approve of all funding requests, so
time your application accordingly.

Other Funding Sources: Check the CENV Graduate Funding website.

Using Grants for Thesis Research (on-campus sources)

If you apply for a “small grant” through CENV or a Research and Sponsored Programs (RSP)
grant for thesis work, the funding will be deposited into the department account. Purchases can
be made with WWU purchase forms or through Purchasing, or reimbursements using
services/reimbursement forms.

e Some items, such as computer software and chemicals, have specific acquisition rules
that must be complied with prior to purchase. Failure to follow these rules may result
in you not being reimbursed. Please consult WWU Purchasing Office or Ed Weber.
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o All “non-expendable” purchases become property of Western Washington University
and must be turned in when you are complete with your project.

e There are various ways to spend your grant--see Ed Weber for assistance.

e Refer to the travel section below for grant money of any sort being used for travel to
seminars, research sites, and any type of travel. In all cases, keep your receipts.

Using Grants for Thesis Research (off-campus sources)

Grants administered through RSP must follow guidelines. If you are overseeing a grant with
your faculty adviser, all paperwork will require his/her signature. If you or anyone else (other
students) are to be paid out of grant monies, you must have a Payroll Appointment form in the
university payroll system before you begin working on the grant. Grants all have a designated
five-digit number beginning with a “5.” See the UEPP Department Manager to be placed on the
payroll, for travel, for purchases, and for reimbursements.

Ross Travel Grant

Provides support for students to travel to present papers at professional meetings and
conferences. The awards cover the amount equivalent to the minimum airfare or other public
transportation cost to the conference city, with a maximum of $500 granted to any single
applicant. Ground transportation, lodging, per diem and registration fees are generally not
covered. Student must be a matriculated graduate student during the time of travel. If student
has already graduated, they are not eligible.

Health Insurance and On-Campus Medical Care Information

Student Health Center: Graduate students taking at least 3 credit hours have the option of
paying the Health Services fee for the quarter so they can utilize services if they choose to. A
signed authorization form, available from a Health Center receptionist, is necessary. In general,
students enrolled in 6 or more credits are automatically billed the fee for the quarter.

If you are serving as a graduate TA or an RA, you may be enrolled for as few as three (3) credits
and still be eligible for services from the Student Health Center (notify the Graduate School so
your account can be manually charged)

WWU Student Health Insurance Plan: This insurance plan is available to any WWU student who
meets eligibility requirements as stated in the plan brochure; however, the Graduate School
will pay your premiums on a quarterly basis if you are a Graduate Teaching Assistant.

Safety Training

The University has a responsibility to provide safety training to new employees and students
who will be working with chemicals and performing hazardous tasks. It is the responsibility of
each faculty member to ensure that his or her employees and students are trained. Contact
Environmental Health & Safety (x6582) for the safety orientation checklist.
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Graduate students who perform research in the field and laboratory should be trained in issues
such as transport of chemicals in vehicles (personal and university) and the potential risks if
they transport chemicals in luggage via air. In addition, personal protective equipment, hazard
communication, lab safety and hazardous waste are among the other topics that should be
reviewed.

Lab TAs are required to contact Scott Wilkinson (ES 422, x3667) prior to the beginning of each
quarter for lab safety training information.

Travel Regulations and Procedures

First, consult UEPP Department Manager about procedures. A Travel Authorization form is
required prior to traveling to seminars, research sites, etc. A Travel Expense Voucher is
required upon your return. You will need a Travel Authorization number to book your travel.
Airline travel must go through a state qualified travel agent. Do not charge airfare to your
private credit card. Refer to the WWU Travel Desk site on-line for the currently approved local
travel agencies.

For day travel involving your personal vehicle, a new form is available on-line at the Travel Desk
site. For the current reimbursement rate for private vehicle expenses, see
www.gsa.gov/travel.htm. For overnight travel when lodging and meals are authorized, see the
UEPP Department Manager for information. In all cases, keep your receipts.

Vehicle Reservations from ENTERPRISE (12-passenger): As a TA, or when conducting research,
you may be asked to reserve a 12-passenger van from Enterprise and drive the van for the class.
Contact the UEPP Department Manager as early as possible for complete instructions and van
rental procedures. Information you will need to provide: date of trip, time of pickup and return
of vehicle, destination, purpose of trip, and driver’s name. Vehicles must be reserved for
individual trips. Please cancel vehicle reservations if plans change.

Van Training: Any driver, faculty, staff, student or volunteer, operating a 12-passenger van on
behalf of WWU must at least age 21, have 5 years driving experience and complete both the
state required large passenger van training every two years. Drivers and their supervisors are
responsible for monitoring this. It's a 4-part course involving a PowerPoint presentation, quiz
and completion of two state forms that need to be printed, completed and signed by the driver
and her/his supervisor. The completed forms stay with departmental files. Secure training early
in the year to be prepared for potential TA assignments. Van training is provided by Risk
Management (x6582). Training is available on Canvas.

International Van Travel: Vans larger than 10-passenger may not be driven into Canada.
Multiple smaller vans would need to be driven if taking more than 10-persons.
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Graduate School Content

Tuition and Fees: Your quarterly tuition and fees will depend on how many credits you are
taking and which graduate program and location you attend.

Financial Aid: Graduate students may be eligible for federal student loans. Even if you don’t
plan to take out loans, having a FAFSA on file may qualify you for tuition waivers or work study.

Scholarships: The Scholarship Center is your hub for information about searching and applying
for scholarships. Some academic departments might have additional information.

Teaching Assistantships (TAs): Many graduate programs offer teaching assistantships, which
provide a stipend and tuition waiver. TAs may teach courses or labs under faculty direction, or
assist with a faculty member’s course.

Research Assistantships (RAs): Some students may be hired as Research Assistants by faculty
with external funding (grants). Contact the department for information on faculty members
who have received grant funding.

Stipends and Tuition Waivers: Teaching Assistants (TAs) funded by the Graduate School, or
Research Assistants (RAs) receiving funding through faculty grants, are provided with tuition
support, health insurance, and a stipend.

Health Insurance: All graduate students are eligible for the optional WWU Student Medical
Health Insurance Plan. Teaching and Research Assistants can have the plan premium paid by
the Graduate School during each quarter of service.

Funding Opportunities: Graduate research awards assist students in accomplishing the
research, scholarly, creative work, and/or travel required by their degree program. All students
currently enrolled, and in good standing, in graduate programs at WWU are eligible to apply.

Student Union: Western Academic Workers United (WAWU) is a recognized union that includes
research and teaching assistants, laboratory assistants, library assistants, tutors, and others.

Civil Rights and Title IX: Civil Rights and Title IX Compliance (CRTC) at WWU implements
University policies that prohibit discrimination and ensure compliance with state and federal
civil rights obligations.

Student Services: A number of services are available to graduate students, including mental
health and food security, as well as resources related to academic support like the Kitto
Graduate Student Hub and the Hacherl Research and Writing Studio.
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